Saving and Sharing Customized Report Settings

All users have the ability to save customized report settings and share the templates between computers or with other users.  Users can save all customized report settings or those of an individual report by following the steps below:

Saving and Sharing ALL Customized Reports:  

1. Create customized reports as usual.

2. Generate and view the customized report.  Verify the customization is what you expected. If it is not, continue customizing.  When complete, move onto step #3. 

3. Left click on the File Menu in the program’s menu bar, highlight Export, and select Report Settings.  
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4. The Save Report Settings To screen will appear.  Select the location in which to save in and left click on Save.  The file type will be a .PCR file.  Be sure to remember the selected location.  This file can be saved to the computer and then attached to an e-mail or can be transferred to another computer via a CD-ROM or flash drive.
5. Go to the computer you wish to load the new report settings on.  If the file was e-mailed, download the .PCR attachment to the location of your choice on the computer.  If the file was transferred via CD-ROM or flash drive, insert the device into the computer.

6. From the program’s menu bar, left click on File, highlight Import, and select Report Settings. 
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7. The Import Report Settings screen will appear.  Select the location in which the .PCR file resides, then select the PigCHAMP Care Report Settings.pcr file.  Next, click on Open.  The report settings will be loaded into the program.

The Care 3000 program will now have the customized reports from the other system without having lost any original customized settings or reports.

Saving and Sharing INDIVIDUAL Customized Reports:  

1. Create the customized report as usual.

2. Generate and view the customized report.  Verify the customization is what you expected. If it is not, continue customizing.  When complete, move onto step #3. 

3. Highlight the customized report template in the Report Tree.

4. Left click on the Save Report Settings icon in the reporting tool bar above the Report Tree. It is the last icon in the row and looks like [image: image3.png]- @&
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.
5. The Export Report Settings for “Report Name” (.pcr) screen will appear.  Select the location in which to save in and left click on Save.  The file type will be a .PCR file.  Be sure to remember the selected location.  This file can be saved to the computer and then attached to an e-mail or can be transferred to another computer via a CD-ROM or flash drive.

6. Go to the computer you wish to load the new report settings on.  If the file was e-mailed, download the .PCR attachment to the location of your choice on the computer.  If the file was transferred via CD-ROM or flash drive, insert the device into the computer.

7. From the program’s menu bar, left click on File, highlight Import, and select Report Settings. 
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8. The Import Report Settings screen will appear.  Select the location in which the .PCR file resides, then select the PigCHAMP Care Report Settings.pcr file.  Next, click on Open.  The report settings will be loaded into the program.

The Care 3000 program will now have the customized reports from the other system without having lost any original customized settings or reports.

