Care 3000- Data Collection Reports

Follow the steps below:

1) Left click once on the report you wish to customize
2) Left click once on the Create a New Report Button (located under the farm selection dropdown box).
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3) You can now rename the report to whatever you’d like – Example: Wean Sheet.

4) Left click once on Wean Sheet to choose your new report.

5) Left click once on the button Select Data Items You Would Like to Include in this Report (located above the report setup screen, looks like an excel sheet).
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6) You should now see the Data Attribute Selection screen.  Left click once on the Add New Reporting Item button (looks like an excel sheet).
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7) The Add Reporting Items will appear:
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8) Left click once on the plus sign in front of General.

9) Left click once on the variable Input Line and left click on Add (as shown below).
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10) Repeat Step 9 until you have added the number of data collection lines you wish to have on the report (per row).
11) Left click once on Close.
12) In the Data Attribute Selection screen left click once on the button called Add or modify Column Headings on List Reports.
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13) The following screen will appear:
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14) Left click once on one of the Input Lines under Columns Available and left click once on the black arrow pointing to the right to move under the Columns Displayed section.
15) Repeat Step 14 until all input lines have been moved from Columns Available to Columns Displayed.

16) Using the up and down arrows to the right of the Columns Displayed section, move the input line to the desired position on the report.

17) Left click once on the first Input Line in the Columns Displayed section.

18) Left click once in the Column Heading box and delete out the current heading (shown below).
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19)  Type the words you wish to describe this column (ex. Comment) 
20) Repeat Steps 18 and 19 for each of your input lines

21) Left click once on OK.

22) The screen will return to the Data Attributes Selection screen.  Left click once on Close.

23) The screen will return to the Report Properties screen.  Set the dates to run the report for.

24) Left click once on the Save Current Report Settings button (located by the Run Report button)
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25) It will ask if you would like to save these setting across all farms, choose Yes (If you want this report to be available to all farms.  If not, click No).
26) Run the report.
27) Open the report, it should have your data input lines showing, similar to the one below:
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