Adding Fields to Data Entry Screens

The following is an example of how to add available fields to the screen during data entry.  This example shows how to add the “New Identity” field to the Female Sale event for the purpose of re-tagging an animal at the time of culling.

1. Select the Female Sale event from the Departures Category
2. Click on the Data Item Management Icon at the top of the Female Sale Event Screen.  The Data Item Management Screen will appear.
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3. Highlight “New Identity” in the Items Available column.

4. Click on the arrow between the two columns to move the New Identity field over to the Items Selected column
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5. Reposition the items however you would like by clicking on the up and down arrows to the right of the Items Selected Column.

6. Click Apply

7. Click OK – The Data Item Management screen will disappear.
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8. You can now remove and retag an animal all in one easy step!
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